NATURALIST 
JOB DESCRIPTION

SUMMARY: 
Plans, promotes, organizes, and administers public environmental education, natural history, and live wildlife programs for Carbon County and the surrounding region, under the policies established by the Carbon Conservation District Board of Directors. Assists in all aspects of wildlife rehabilitation program.

SALARY: 
The starting salary for this position is $38,000, plus benefits.


SUPERVISION RECEIVED: 
Chief Naturalist


SUPERVISION DIRECTED: 
Interns, Job Placement Program Participants, Volunteers 

DUTIES AND RESPONSIBILITIES:
· Interprets environmental education programs to the public and maintains cooperative planning and working relationships with allied public and volunteer agencies
· Interprets environmental education programs for pre-school through college-level students, and maintains cooperative planning and working relationships with area teachers, principals, and school administrators
· Ensures all school programming aligns with relevant state academic standards and evaluates school programming based on relevant assessment anchors
· Evaluates effectiveness of education programs, support facilities and services, and recommends changes
· Maintains schedules for and logs of school/public programs
· Prepares written materials: newsletter and other articles, news releases, reports, program content
· Greets and assists visitors, answers phone calls, emails, and other correspondence
· Establishes and maintains files, organizes office work, and performs clerical duties as needed
· Advises agencies, governing bodies, and the public on related environmental issues
· Serves as advisor to the Conservation District Board of Directors and as an environmental education consultant to the communities
· Assists the Chief Naturalist in budget and personnel matters
· Assists the Chief Naturalist in preparing for annual audit and annual report
· Serves as petty cash custodian, establishes/maintains running account of petty cash finances and receipts
· Assists in care and husbandry of non-releasable wildlife used in education and wildlife admitted for rehabilitation
· Performs general clerical, janitorial, maintenance, and snow removal duties
· Plans, implements, and evaluates annual/recurring events, including but not limited to Envirothon and Conservation Camp
· Performs other duties as assigned or necessary



QUALIFICATIONS/ELIGIBILITY
· A four-year college degree in education, science or related field preferred
· PA Department of Education teacher certification preferred
· Familiarity with all current, relevant academic standards, assessment anchors, lesson planning, and PA STEELS educational approaches
· Two years of experience in working with children preferred
· Two years of experience in working with wildlife preferred
· Current Adult, Child and Baby First Aid/CPR/AED preferred
· Current (within three years) criminal background check, child abuse clearance, and FBI fingerprint check
· Any acceptable combination of education and experience
· A valid Pennsylvania driver’s license

SKILLS REQUIRED: 
· Apply principles of rational systems to solve practical problems, interpret a variety of written/oral instructions, perform basic math, possess near and far basic visual acuity 
· Write business letters, reports, and essays with proper format, punctuation, spelling, and grammar
· Speak with voice control and confidence to diverse audiences in a variety of settings, using correct English and well-modulated voice
· Utilize Microsoft Office Suite and other computer software such as email, e-marketing, and social media platforms
· Possess knowledge of wildlife husbandry in general and raptor care in particular


PHYSICAL REQUIREMENT: 
· Exert up to 50 pounds of force occasionally, and/or up to 20 pounds of force frequently, and/or a negligible amount of force constantly to move objects. 
· Hike 1-2 miles under a variety of conditions
· At times, sit for long periods throughout the workday, with intermittent periods of standing, walking, bending twisting, and reaching necessary to carry out duties of the job
· Exhibit a range of dexterity from simple to coordinated movements of fingers/hands; feet/legs; torso necessary to carry out duties of the job

WORK ENVIRONMENT: 
The worker is subject to outdoor weather conditions

